Respond to:






Date: January 31, 2005 A. D.

John Henry; Doe

mailing location,



 

c/o 19 Downey Drive





 

Downey, Nevada [12345]



Secretary of State

UCC Division/Apostille

200 N. Carson Street

Carson City, NV  89701
Attn: Apostille Department

Dear Sir or Madam:

An Apostille is requested for the enclosed documents from the country of “United States of America”.  Enclosed for your reference is a copy of the member nations titled “Signatories to HAGUE CONFERENCE ON PRIVATE INTERNATIONAL LAW” (Hague convention web site http://www.hcch.net).  
The required $20 processing fee is enclosed for the cost of the Apostille.  Please use the enclosed pre-paid postage envelope for the return of the Apostille.
Your kind assistance in helping me to expedite this matter is greatly appreciated. If I can assist you further, you may reach me at (123) 456-7890.


     Respectfully Yours,


_____________________________________



        John Henry; Doe     


